Koneke 3THKH H cnyme6n0r0 NOBECACHUSA paﬁoTHHKOB OpraHusauuun

MYHHIHIAJIBHOTO /IOWIKOABHOTO 00pa30BaTebHOIO OI0/IKETHOTO YUPEKRACHHS
aerckoro caga Nel32 r.Coun

1. O6mue nonoKeHus

1.1. Komekc 3THKM M Ciy)eOHOro moBeeHHsl pabOTHUKOB MYyHHLMMAIBHOIO
JIOLIKONBHOrO  0GPa30BaTENbHOTO OHKETHOTO yupekaeHus jerckoro caza Nel32
r.Coun (manee - Opranusauus) pa3paOoTaH B COOTBETCTBUH C IOJIOKCHUAMH
MeToauueckix peKoMeHjalmii no paspaboTke M MPUHATHIO OPraHU3aUUsMH MeEp 10
MpEIypPERIEHHIO W TPOTHBOACHCTBUIO KOPPYILMH, YTBEPKICHHIX MHHUCTEPCTBOM
Tpyzia 1 counanbHoii 3aumtel PO 08 nosOps 2013 .

1.2. Hacrosimmit Kozeke yeraHaBnuBaet oOLye npaByiia i CTaHApThI IOBECHHS
paborHukoB OpraHusalyy, —3aTparMBaiOLMX —OTHKY —JIENOBBIX OTHOLIEHUH 1
HANpaBIeHHbIX Ha HOPMUPOBAHHE STUMHOTO, 100POCOBECTHONO NOBE/ICHHS pabOTHUKOB
1 Opranu3aLiy B LEJIOM.

1.3. Hacrosumii Kojekc mpu3Bas MOBBICUTh A((EKTUBHOCTH BBITOIHEHUS
paGoTHiKaMu OpraHi3allii CBOMX JOJUKHOCTHBIX 00513aHHOCTEH, a TaKKe:

- CITyXKHT OCHOBOH (hOPMHUPOBAHHUS JOTIKHOH MOPAIH, MPOhECCHOHATBHOH YecTn
U cITyxKeOHOro THKETa pabOTHHKOB;

- OpHeHTHpyeT pabOTHHKOB B CHTYalMsIX KOH(IMKTA WHTEPECOB U ITHYECKOH
HEOMPe/IENeHHOCTH I HHBIX 00CTOATECTB HPABCTBEHHOTO BhiOOpa,;

- cnocobeTByeT BhipaboTke moTpebHOCTH CcOOMOAEHUs IPOhecCHOHATbHO-
ITHYECKUX HOPM TOBEJICHHS;

- BBICTYMaeT Kak HHCTHTYT OOILECTBEHHOrO CO3HAHHMS M HPABCTBEHHOCTH
pabOTHUKOB, UX CAMOKOHTPOJIS.

1.4, Jleiicteue Hacrosimiero Kojekca pacnpocTpaHsercs Ha  BCEX ML,
apysowmxes  paGotHukamu OpraHM3ali M HAXOJSUMXCS C HEH B TPYAOBBIX
OTHOMICHHSX, BHE 3aBHCHMOCTH OT 3aHUMAEMOIi I0JDKHOCTH H BBITIOTHAEMBIX (DYHKLMH.

1.5. 3nanue u cobmoaeHue paborrikamu OpraHu3aluy MOIOKEHAH HACTOALIErO
Koxekca sBIAETCS OJHAM M3 KpUTEpUEB OLEHKH KauecTsa MX MNpo(eccHOHaNbHOMN
NeATeNbHOCTH | TPY/10BOM JMCIIUIITHHBL.

1.6. Conepanue nosoxenuii Hacrosmero Kojekca 10BOAMTCA 10 CBEACHHS BCEX
pabotHikoB OpraHu3amiu.



2. O0mme NPUHUMUNBI U PABUJIA MOBEACHUSA PA0OTHUKOB OPraHU3aAlUN

2.1. Bce pabGotHuku Opranuzanuu o0si3aHBl CJIEI0BAaTh CIEAYIOIUM OOIIUM
MIPUHLNINAM U IPaBUJIaM MMOBEICHUS:

- COOJIIOICHUE BBICOKMX ATUYECKUX CTaHAapTOB MOBEACHMUS;

- IOJICPYKAHUE BBICOKUX CTaHJIapTOB MPoheCcCUOHATBHOU eATEeIbHOCTH;

- CJIEIOBAHUE JIYYIIUM MTPAKTUKAM KOPHOPATUBHOTO YIIPABJIECHUS,

- CO37IaHKe U MoJIIepKaHNEe aTMOC(EPHI TOBEPHS U B3aUMHOTO YBa)KCHHUS,

- CJIeJOBaHUE NMPUHLIMUITY JOOPOCOBECTHOM KOHKYPEHUUU;

- CJIEJOBaHUE MPUHIIMITY COLIMAIIBHONW OTBETCTBEHHOCTH OM3HECA;

- cOOII0/IeHNE 3aKOHHOCTHU U MIPUHSATHIX Ha ce0s IOTOBOPHBIX 0053aTENBCTB;

- COOJIIOJIEHUE TPUHIIUIOB OOBEKTUBHOCTU M YECTHOCTU IPHU MPUHITUU KaTPOBBIX
pEeLIEHUN.

2.2. PabOTHUKY OpraHu3aluu 00s13aHbI:

- coOI0aTh NIEUCTBYIONINE HOPMATUBHO-TIPaBOBbIE akThl Poccuiickoit deaepanuu u
KpacHonmapckoro kpasi, He JOMyCKaTh HApyLUIEHUE 3aKOHOB U MHBIX HOPMATHUBHO-TIPABOBBIX
aKTOB HCXOJs M3 MOJIUTUYECKOM, SKOHOMHUYECKOM LenecooOpa3HOCTH JHUOO MO HHBIM
MOTHBAM;

- OCYUIECTBIIATH CBOIO JIEATEIIBHOCTD B MIPEAEIaxX MPEJOCTABICHHBIX TOJIHOMOYU;

- HCIOJIHATH JOJDKHOCTHBIE OOSI3aHHOCTH JOOPOCOBECTHO U Ha BBICOKOM
po(ecCUOHATbEHOM YPOBHE B LEAX o0ecnieueHus 3PpGHeKTUBHOM padoThl Opranusaiuu;

- OCYLIECTBJISITh CBOIO MPO(ECCUOHANBHYIO JIEATEIbHOCTh B Mpeaesax MpeameTa u
ueneit nesreapHocty Opranusaiuu;

- IpPU HCIOJHEHUM JOJDKHOCTHBIX OOSI3aHHOCTEM HE OKa3blBaTh MPEANOYTCHUS
KaKUM-JIU00 TPOdEeCCUOHAIBHBIM WJIM COIMAJIbHBIM TpPYINaM W OpTaHU3alusaM, ObITh
HE3aBUCUMBIMHU OT BIIUSIHUSL OTJACJIBHBIX TPaXKJIaH, MPOPECCUOHATBHBIX WM COIUATBHBIX
IPYIN U OpraHU3alni;

- WCKJIIOYaTh JICUCTBUS, CBS3aHHBIE C BIUSHUEM KaKUX-JTUOO  JIMYHBIX,
UMYIIECTBEHHBIX ((PUHAHCOBBIX) U MHBIX HHTEPECOB, MPEMATCTBYIOIMIUX I0OPOCOBECTHOMY
WCITOJIHEHUIO MU JIOJDKHOCTHBIX 00s13aHHOCTEH;

- coOmonath Ccly)keOHyto, NpodecCHOHANBHYIO OTHUKY M TIpaBWiIa JCJIIOBOTO
MOBEJICHHSI;

- TpOSIBIATh KOPPEKTHOCTb W BHUMAHHE II0 OTHOIIEHUIO K KIHMEHTaM U
KoHTpareHTam Opranuzaiuy;

- BO3JEPKHUBATHCS OT IMOBEACHUS, KOTOpPOE MOIJIO Obl BBbI3BATH COMHEHHE B
N0OPOCOBECTHOM HCIOJHEHUU pPAa0OTHUKAMU JIOJKHOCTHBIX OOS3aHHOCTEH, a Takke
n30erath KOH(IMKTHBIX CHUTYyallMi, CHOCOOHBIX HAHECTH yIIep0 MX pernyTaluud WId
aproputeTy OpraHusanuu;

- NpUHMMATh MPEIyCMOTPEHHbIE 3aKOHOAATENbCTBOM Poccuiickoit denepauuu u
BHYTPEHHUMHU JOKyMeHTamMu Opranuzanui Mepbl K HEIONYIIEHUI0 BO3HUKHOBEHUS
KOH(DIJIMKTa MHTEPECOB M YPETYIUPOBAHUIO BO3HUKIIIETO KOH(INKTA HHTEPECOB;

- BO3JCPXKUBATHCS OT NyOJUYHBIX BBICKA3bIBAHUM, CYXKIACHUH ¥  OICHOK
nestenpbHOCTH  OpraHu3amni, €CIM 3TO HE BXOAUT B JIOJDKHOCTHBIE OOS3aHHOCTH
pabOTHUKOB;

MOCTOSTHHO CTPEMHUTBhCS K OOECHeYeHHI0 Kak MOXKHO Oosiee 3()QPeKTUBHOTO
pacmopsKeHUs pecypcaMu, HaXOAsIUMUCS B cepe UX OTBETCTBEHHOCTH.
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2.3. PaboTHUKHM 00s13aHBI MPUHUMATH COOTBETCTBYIOIIHME MEPHI MO OOECIEUEHUIO
0e30MmacHOCTM M  KOH(PUACHUUATBHOCTH HWH(GOpMALMK, 332 HECAHKIIMOHUPOBAHHOE
pasriiameHe KOTOpOH OHM HECYT OTBETCTBEHHOCTh W/WJIM KOTOpas CTaja U3BECTHA UM B
CBSI3M C UCIIOJHEHUEM JIOJKHOCTHBIX O0S3aHHOCTEM.

2.4. llponsuxenue paOOTHUKOB OpraHuzalMyd Ha BBIILIECTOALIYIO JOJIKHOCTh
JIOJKHO OCYILECTBIISATHCS TOJIBKO UCXO/IS U3 JEJIOBBIX KaYECTB pAOOTHUKOB.

2.5. PaboTHHKM, 3aHUMAIOIIKE PYKOBOJASIIMUE TOJKHOCTH B Opranusanuu, o0s3aHbl:

a) TPUHMMATh MEpbl MO MPEJOTBPALICHUIO U YPETYJIHPOBAHUIO KOH(DIJIMKTA
UHTEPECOB;

0) MpUHUMATH MEPHI 10 NPETYIPEKICHUIO KOPPYIILIHH;

B) CBOMM JIMYHBIM MOBEJCHUEM TI0JJaBaTh MIPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U
CIIPaBEeNINBOCTH;

T') CIOCOOCTBOBATH (DOPMHUPOBAHUIO OJIATOTPUSITHOTO MOPATHHO-TICHXOJIOTHIECKOTO
KJIMMAaTa B KOJUIEKTUBE;

) B OTHOUIEHUSX C MOAYUHEHHBIMHU IIPOSBISATH BBICOKYIO TpeOOBATEIBbHOCTb,
IPUHIUIINAIBHOCTb, HO OJTHOBPEMEHHO HE JOITyCKAaTh BBICOKOMEDHS,
IPEHEOPEKUTEIBHOTO TOHA, TPyOOCTH, HEKOPPEKTHBIX U OCKOPOUTENIbHBIX 3aMeuaHui,
HEOOOCHOBAaHHBIX NPETEH3UN U OOBUHEHUH;

€) YCTaHaBIMBaTh CIPaBEJIMBYIO, PAaBHOMEPHYIO  CIY)KEOHYIO  HarpysKy
NOJYMHEHHBIX, HE JOIyCKAaThb JWCKPUMHMHAIMU IIyTEM IPEAOCTABICHUS OTACIBbHBIM
pabOTHUKAM He3acCIyKEHHBIX OJar U MpUBUIIETUN;

2.7. Baemnu#t Buj pab0oTHUKOB OpraHu3aluy Mpy UCIOJTHEHUN UMHU JOJKHOCTHBIX
00513aHHOCTEN JIOJKEH COOTBETCTBOBATh OOMICHPUHSITOMY JIE€JI0BOMY CTHIIO, KOTOPBIM
OTJINYAIOT O(ULUATIBHOCTb, CIEP>KAHHOCTb, TPAAUIIMOHHOCTh, AKKYPATHOCTb.

3. PekoMeHaTe IbHbIE ITHYECKHE PABWJIA MTOBeJAeHNsI PpA00OTHUKOB

3.1. UcnonHss CBOM TPYAOBBIE 00s3aHHOCTH Bce pabOTHUKK OpraHu3aiuu JT0KHBI
BO3JIEP’KUBATHCS OT:

a) M000T0 BUJA BBICKA3BIBAHWM W JCHCTBUN JUCKPUMHUHAIMOHHOTO XapakTepa Io
MpU3HAKaM I0Jia, BO3pacTa, pachl, HAIMOHAJIBHOCTH, SI3bIKa, TPaKJAaHCTBA, COIMAJIBHOTO,
MMYIIECTBEHHOTO WJIM CEMEHWHOr0 TMOJOKEHUS, MOJUTHYECKUX WIM PEIUTHO3HBIX
MIPEANIOYTCHUM;

0) MOOBIX JUYHBIX M (PUHAHCOBBIX CBSI3€H, KOTOpPHIE MOTYT OBITh PACIICHEHBI Kak
OKa3aHHE€ MOKPOBUTEIHCTBA KAaKUM Obl TO HU OBbUIO JUIAM B IEISAX NPUOOPETEHUS HUMU
1paB, OCBOOOXKICHUS OT 003aHHOCTEN UM OTBETCTBEHHOCTH;

B) MOCTYMKOB, KOTOPBIE MOTJIM Obl BBI3BATh COMHEHHE B OOBEKTUBHOM HCIIOJTHEHUU
pabOTHHUKAMU CITYKEOHBIX 003aHHOCTEH;

r) TpyOOCTH, HEIEH3ypHOM peuu, TMPOSIBIECHUN MNPEeHEOPEKUTEIBHOIO TOHA,
3aHOCUMBOCTH,  MPEIAB3ATHIX  3aMEUaHWUW,  TNPEAbSIBICHUS  HEMPABOMEPHBIX U
HE3aCITy’)KeHHBIX OOBUHECHHIA;

1) yrpo3, OCKOPOUTETHHBIX BBIPAKEHUW WA PEIUTUK, NCUCTBHUM, MPEMITCTBYIOIMINUX
HOPMAJILHOMY OOIICHHIO WJIM MPOBOIUPYIONINX TPOTUBOIIPABHOE ITOBEICHUE;

€) TPUHSATHS TMHINWA, KypEeHUS BO BpeMs CIYKEOHBIX COBEHIAHWMN, Oecesl, WHOTO
CITy)€OHOTO OOIIEHUS C KJIMEHTaMU U KOHTpareHTaMu Opranu3aiuu;

3.2. Pa0GoTHMKM mTpuU3BaHBI CHOCOOCTBOBATH CBOWM CIY>KEOHBIM IOBEIECHUEM
YCTAHOBJICHUIO B KOJUIEKTUBE JICJIOBBIX B3aUMOOTHOIIEHU U KOHCTPYKTHBHOIO



COTPYJHUYECTBA APYT C IPYTOM.
4. OTBEeTCTBeHHOCTH

4.1. Hapymenuem Kopaekca mnpu3HaeTcsi HEBBINOJIHEHHE WM HEHaJJIexXallee
BBINIOJIHEHUE PAOOTHUKOM YCTaHOBJIEHHBIX KomekcoM MNpUHIMIOB, HOPM M IIpaBuUil
MOBEJCHUS, a TaKXKe COBEPIICHHE MPOCTYIKa, MOPOYAIIEr0 YECTh paOOTHHKA WIIU
Opranuzanum.

4.2. CobOmonenne pabotHukamu OpraHusanuu TMOJOXeHUH HacTosimero Komekca
YYUTBIBAaETCS TP (POPMHUPOBAHUN KAJPOBOTO pe3epBa ISl BEIABMIKCHUS HA BBIIICCTOSIITNE
TOJDKHOCTH, @ TaK)KE MPU HATOKEHUHW JUCITUTUTMHAPHBIX B3bICKAHU.



