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Peraamenr

padoThI 001Iero coOpanusi pabOTHUKOB
1. O6uue no0KeHU

1.1. Hacrosimuii pernameHT pa3paboTaH B COOTBETCTBHHM ¢ DenepaibHbIM 3aKOHOM
o1 29.12.2012 No 273-®3 «O06 obpazoBanuu B Poccuiickoit ®enepanuny», ycraBom MJIOBY
nerckuit cag Ne 132.

1.2. PeriamMeHT yCTaHaBJIMBAeT MOPSIIAOK OpPraHM3aIldu ACSITEIHPHOCTH OOIIETro COOpaHus
pabotarkoB MJIOBY nmetckwmii cag Ne 132 (manmee — oOpasoBaTeibHas OpraHU3arys).

1.3. Oo6mee coOpanrie paOOTHUKOB SIBISETCS MOCTOSIHHO JCUCTBYIOIIUM KOJUICTHATHHBIM
OpraHoM yIpaBJeHHsT 00pa3oBaTeNbHOM opraHu3anuu. B cocraB o0mero coOpaHus
pabOTHUKOB BXOAAT PaOOTHUKH, JUISI KOTOPBIX paboTa B 00Opa3oBaTEIbHOM OpraHH3alMH
SIBJISIETCSI OCHOBHOJA.

2. Opranusanusi paéoTnl 00111er0 coopaHusi paOOTHHKOB

2.1. Tlepoe 3acemanme oOmiero coOpaHusi paOOTHUKOB TOCIE €ro CO3JaHMs, a TaKkKe
IEPBOC  3aceJaHWe HOBOTO cocTaBa oOmero coOpaHuss pPaOOTHHKOB CO3BIBACTCS
PYKOBOAUTEIIEM 00pa30BaTEIbHONM OpraHM3aluu He mo3aHee 7 (cemu) pabouux THEH mocie
co3zanus o0mero cobpanusi pabOTHUKOB WJIM M30paHHs HOBOTO COCTaBa OOIIEro coOpaHus
pabOTHUKOB, KOTOPBIM BEIET 3acelaHHe 0 M30paHHs Ipeiaceaaress oOIero coOpaHus
PabOTHUKOB.

2.2.  PykoBoacTtBo 0O0mUM coOpaHueM pabOTHHUKOB OCYILECTBISIET IMpeaceaTenb.
Benenue mnpoTOKOJIOB 00mIIEro coOpaHHus PaOOTHUKOB OCYIIECTBIICTCS CEKpPETapeM.
IIpencenarens U cekperapb oOIIEro coOpaHusi paOOTHUKOB BBITOJHSIOT CBOM OOS3aHHOCTH
Ha 00IIeCTBEHHBIX HaYyaIax.

[Ipencenarens:

e OpraHu3yeT JeATeIbHOCTh 00IIEero coOpaHus;

e HMHPOPMUPYET UWICHOB 00IIEro coOpaHHs O MPEACTOSIIEM 3aceJaHUH B TMOPSIIKE,
MPEeIyCMOTPEHHOM YCTaBOM 00pa3oBaTelNbHONM OpraHu3allid HM  HACTOAILIUM
periamMeHToM;

e OpraHu3yeT MOJTrOTOBKY U MPOBEJICHUE 3aCeIaHus,

e OIpejAensieT MOBECTKY 3ace/IaHus;

e KOHTPOJIUPYET BBHIMOJTHEHHUE PEIICHUH.

2.3. 3acemanusi oOmero coOpaHusi paOOTHUKOB TMPOBOJATCS C MEPUOJUIHOCTHIO,
YCTaHOBJICHHOW yCTaBOM 00pa30BaTENbHOM OpraHu3alliu.



2.4. 3acemanusi o0mero coOpaHus pPaOOTHHKOB MOTYT  MPOXOIUTh B (hopme
KOH(DEpEeHIICBSI3H.

2.5. Haszacemanuss oOmero coOpaHuss paOOTHUKOB MOTYT OBITh  IPUIJIAIICHBI
MIPEJICTABUTEIIM  YUPESIUTENS, OOIIECTBEHHBIX OpraHU3alMid, OPraHOB MYHHUIIUTIATHHOTO
Y TOCYJJapCTBCHHOTO YIpaBJICHUS W JApyrue Jjuna. JIuma, mpuriameHHbIe Ha 3aceaHue,
MOJIB3YIOTCS TIPABOM COBEIIATEIIBHOTO T'0JIOCA, MOTYT BHOCHUTH INPEIJIOKEHUS W 3asIBICHHS,
y4acTBOBATh B OOCYKJICHUH BOIPOCOB, HAXOIAIIUXCS B UX KOMIICTCHIINU.

2.6. Pemenusi, mnpunHATEIE OOmIMM  coOpaHueM  pabOTHHKOB B COOTBETCTBHH
C 3aKOHOJIATEJIbCTBOM U B TIPEJICIIaX CBOMX MOJHOMOYHMA, 00sI3aTEIIbHBI i1 BCEX PaOOTHUKOB
00pa3oBaTeIbHON OpraHU3aIUH.

2.7. Pemenuss oOmero coOpaHusi paOOTHUKOB MOTYT COJEpXaTh TOPYYEHHS,
oOs3aTeNbHBIC JUIS WCIOJNHEHUST BCEMH pa0OTHUKaMHU 00pa30BaTEIBHON OpraHu3aluu
¥ PEKOMEHJIAITNH YIaCTHUKAaM 00pa30BaTeIbHOTO IpoIecca.

2.8. Pemenus oOmero coOpanusi pPaOOTHUKOB JIOBOAATCS  JIO CBEJCHUS  BCEX
3aWHTEPECOBAHHBIX JIUI HE T0o31Hee 7 (ceMu) pabounx JHEH MOCIe MPOIIE/IIIero 3aceIaHusl.
2.9. Ilpencenarenb OTYUTHIBACTCS O JCATENFHOCTH O00mIEro coOpaHus pabOTHUKOB
Ha 3aceflaHnu 0011ero coopanus pabOTHUKOB HE peke OJHOI0 pas3a B rOI.

3. [Tops10K cO3bIBA 04YePeTHOTO 001Er0 COOPaHUs PAOOTHMKOB

3.1. Pemenue o MpoBeNeHUH OYEPEIHOTO OOMIEro coOpaHHs PaOOTHHKOB NMPHHUMACTCS
npezcenareaeM oo1ero coopanusi paboOTHUKOB, KOTOPBINA OIIPeIesieT:

e TIPOIICAYPY MPOBEICHHS;

e TIOBECTKY 3aCe/IaHuS;

e J1aTy, BpeMs U MECTO MPOBEJCHMUS,

e TIepeYeHb MaTEepUAIOB [UIS TNPEABAPUTEIHHOIO O3HAKOMJIEHHS YJIEHAMH OOIIEero

coOpaHus pabOTHHKOB, a TAKXKE TOPSIOK TAKOTO 03HAKOMIICHHUSI,

e TIOPSAJOK FOJIOCOBAHUS MO BOIIPOCAM MOBECTKHU: OTKPBITOE, TAHHOE UITU 3a0YHOE;
WHBIE BOIPOCHI, HEOOXOIMMBIC Il TIOJATOTOBKH MPOBEACHHS OOIIEro coOpaHus
pPabOTHUKOB.

[Ipencenarens  oOmero coOpaHus  paOOTHHUKOB  COIVIACOBBIBAET  C PYKOBOJUTENIEM
0o0pa3oBaTeNIbHON OpraHu3aluy aTy, BpeMs U MECTO IMPOBEIEHUS OYEPEIHOIO 3acelaHus
o0mero coopanusi pabOTHUKOB.

3.2. Ilpencenmarens, cekperapp o0Omero coOpaHus  paOOTHUKOB  WIM  JIMIIA,
UX 3aMEHSIONINE, YBEIOMIISIOT 4YICHOB 00IIero coOpanHusi pabOTHUKOB O JlaTe, BPEMEHH,
MecTe MpPOBEICHUS W MOBECTKE 3acelaHus He Mmo3aHee uYeM 3a 7 (ceMb) paboumx HEi
710 TaThl €r0 MPOBEIACHHUS.

3.3. Pemenune o mpoBeneHUM ouepenHOro oOmiero coOpaHus pabOTHUKOB BpydaeTCs
yiieHaM oO0miero coOpaHusi paOOTHUKOB JIMYHO WJIM HAIpaBisIeTcs MOCPEACTBOM
JJIIEKTPOHHOW WM HMHOM CBs3HM, oOOecneuMBamolield ayTeHTUYHOCTh IepelaBaeMbIX
Y IPUHUMAEMBIX COOOIIEHUN U X JOKYMEHTAIbHOE MOATBEPKACHHUE.

3.4. JlomonHWUTENbHBIE TMPEAJOKEHUS B IMOBECTKY 3acelaHus OYepeaHOro O0OIIero
coOpaHusi paOOTHUKOB MOTYT ObITh BHECEHBI UJI€HaMU 00111ero coOpaHusi pabOTHUKOB B CPOK
He mo3Hee 4eM 3a 3 (Tpu) pabounX JHs J0 JaThl €ro MPOBEICHHUS.

4. Iopsinok co3bIBa BHEOYePeIHOro 001ero coopaHus padoTHUKOB

4.1.  Co3sIB BHEOYEpEAHOTO 00IIero coOpaHus pabOTHUKOB OCYIIECTBISETCSA B CIydasX,
MPEeIyCMOTPEHHBIX YCTaBOM 00pa30BaTeIbHON OpraHU3allHH.

4.2. TlpeanoskeHue O CO3bIBE BHEOUYEPETHOTO OOIIEro coOpaHuss paOOTHUKOB JOJHKHO
COJIepIKATh:

e apPryMEHTHUPOBAHHOE OOOCHOBaHHWE HEOOXOJMMOCTH MPOBEICHHS BHEOYEPEITHOTO

obmiero coopanusi pabOTHHUKOB,

e TIPOEKT MOBECTKH 3ace/laHus,



e TIIpennoJiaraeMylo AaTy BHEOUYEpeIHOro o0miero coopanusi paboTHUKOB,;
e TMIEPEYCHb WHUIIMATOPOB MPOBEACHUS BHEOUEPEAHOTO olmero cobpanHus
pabOTHUKOB.
4.3. TlpemnoxeHue 0 CO3BIBE  BHEOYEPEAHOrO  0OmEero coOpaHusl  mepemaercs
HEMOCPEICTBEHHOTO B KAHIICISPUIO 00pa3oBaTeibHON opranu3aimu He no3anee 10 (necstu)
pabounx AHEW 10 JaThl MPEIIOoaraeMoro BHEOUYEPEIHOTO O0Imero coOpanus pabOTHHKOB,
B CIlydae €CIIM WHHUIIMATOPOM BHEOUYEPEAHOTO OO0IIero coOpaHusi paOOTHHKOB SIBJISETCS
HE Tpejcenareab 001ero coopanusi pabOTHUKOB.
4.4. Ilpeacemarenb, cekperapb  oOmiero  coOpanuss  pabOTHUKOB  WIM  JIMIIA,
UX 3aMEHSIONINE, YBEAOMIISIOT WIEHOB oO0wIero coOpaHusi paOOTHUKOB O BHEOUYEPETHOM
obumieM coOpaHuKM pabOTHUKOB IIyTEM BpYy4YEHUS WM HANpaBiI€HUS MOCPEICTBOM
SIIEKTPOHHOW WIJIM WHOM CBSI3M TPEIUIOKEHUST WHHUIUATOPOB BHEOYEPEITHOTO OOIIEeTOo
coOpaHus, a TAaKXKe YBEJIOMIICHUS O JlaTe, BpEMEHHU, MECTE U MOBECTKE 3aCeaHus HE O3 THEe
4yeM 3a 3 (Tpu) pabovmx JHS 70 JaThl €r0 MPOBEICHHS.
[Ipencenarens  obOmero coOpaHusi PaOOTHHKOB  COTJIACOBBIBAET € PYKOBOJAUTEIIEM
o0pa3oBaTeNbHOW OpraHW3alMy JaTy, BPEMs W MECTO IPOBEICHHUS BHEOUEPEIHOTO OOIIEeTOo
coOpaHus pabOTHHUKOB.
4.5.  JlomoJHUTENbHBIE TPEIOKECHUS B MOBECTKY 3aceJaHusi BHEOUEPETHOTO OOIIero
coOpaHusi paOOTHUKOB MOTYT ObITh BHECEHBI UJI€HaMU 00111ero coopaHusi pabOTHUKOB B CPOK
He mo3/iHee YeM 3a 3 (Tpu) pabouuX JHS 0 JaThl €ro MPOBEICHHUS.
5. lokymeHTanus o01mero coopanus
5.1. 3acenmanus oOuiero codpanus pabOTHUKOB O0GOpMIISIFOTCS MpoTokoidamu. [IpoToxon
3aceaHus o01ero coopanus pabOTHUKOB COCTaBIISIETCsl He mo3aHee 5 (msiTn) pabouux JHEH
MOCJIE €ro 3aBeplIeHUs B IBYX OJK3EMIUISpax, TMOAMKUCHIBAEMBIX €ro IpejaceaarenemM
U CEeKpeTapeM.
5.2. [TpoTokon COCTaBJISIETCS B COOTBETCTBUU ¢ oOuumMu TpeOOBaHUSMU
JIeIONPOU3BOJICTBA, YCTAHOBJICHHBIMU B 00pa30BaTeNbHOM OpraHU3alud, C yKa3aHUEM
CIEAYIONIUX CBEIICHMIA:
e KOJMYECTBO  pabOTHUKOB, TMPUHSABIIMX  y4acTHE B 3acelaHUU, OTMETKa
0 COOJIIOJIEHUHU KBOPYMa,
e KOJIMYECTBO TOJOCOB «3a», «IIPOTHUB» U «BO3JCPKAICA» IO KAXKAOMY BOIPOCY
MTOBECTKH 3aCeaHMs,;
e peuieHue oOmero cobpaHus paOOTHUKOB IO K&KIOMY BOIPOCY IOBECTKHU

3aceIanus.
Hymeparust npoTokoioB o01ero coopanus pabOTHUKOB BEJETCS OT Havajia y4eOHOTO roJia.
5.3. B cnyyae o6HapykeHus: oMOOK, HETOYHOCTEH, HEAOCTOBEPHOTO U3T0XKEHUS (haKTOB

B MMPOTOKOJIC 3acelaHus oOmero coOpaHuss paOOTHUKOB WICHBI 0O0IIero coOpaHus
pabOTHUKOB BIIpaBe TpeOOBATh OT MpejAceaaTeNis ero H3MeHeHHs. B cBo odepeipb
npeacenareilb 00sA3aH MPHHITH MEPhl [0 BHECCHHIO B IMPOTOKOJ COOTBETCTBYIOIIUX
W3MEHEHHWI W YTOYHCHHH, a TaKXkKe CAeNaTh COOTBETCTBYIOIIEE COOOIICHHE Ha CIIEIYIOIIeM
3aceaHuM 00IIero coopaHusi pabOTHUKOB, BHECS JaHHBII BOMPOC B €r0 MOBECTKY JHS.

5.4.  OpuruHangbl MIPOTOKOJIOB XPAHSITCS B KAaHIEIIPHUH 00pa30BaTeIbHON OpraHU3aIiH.
5.5.  Kmnporokony mnpukmagsiBaroTcs Bcid HHGOpPMALMsS U MaTepuambl, a TaKkKe HHbBIE
JOKYMEHTBI, KacaroIInuecs: peieHusl.
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